REGISTER FOR CLASSES

From TUPortal>Student Tab> Registration: New Features...select Register for Classes (Add/Drop)

REGISTRATION: NEW FEATURES!!

From here, select a term and land on the Register for Classes display. Using the tabs at the top, you can start with:

e Find Classes- using search criteria and adding the courses to the Summary
e Enter CRNs- using the CRNs and adding the courses to the Summary
e Plans -using Plans that have already been created and adding the courses to the Summary

_

1. REGISTER FOR CLASSES using Find Classes

— _
Register for Classes
l rrcts  Pans  Scheadeand

rch Criteria

You can: Register for Classes I
’ Find Classes Enter CRNs Plans ‘Schedule and Options

-enter a Gen Ed category in Snter Your Sesreh cans

Attributes and then Submit to view

all the courses within that area |

Course Number Range Jto )
vor

-search for variety of course delivery
options (like online classes) in
Instructional Methods

UL « Gen Ed Global/World Sociely

-find all courses in an accelerated
parts of term in Part of Term

- limit your days and times at the
bottom of the form, if you want to

find a class in a specific timeslot. ournsomemeargres __________J

Meeting Days

Sessions

| searen | Clear ~ Advanced Search




a. Inthe SEARCH RESULTS: In the top part of the screen, select the course and click ‘Add’.

ISearch Results — 97 Classes
[Term: 2018 Fall  Attribute: Gen Ed GlobalWorld Sociefy

CRN & Subject Course Section ¢ Campu53 Hours Title ¢ Meeting Times Capacity Instructor PatoiTerm ¢ Fees Attribute Bookstore

16701 ANTH 0856, 001 Man 3 Evoluton o Cuture: s [w Rl WEE F[=] 0200 PM - 03:20 PV Type: Class Bui 2;&:1915;;%5& Hansell Patricia (Primary) 1 (Gen Ed GlobalW,

30018 ANTH 0856, 701 Main 3 Evolution of Culture 3 \M T W TIF|S -Type: Online course activity Buildin 3::;:; ?Gn;iﬁ Hansell, Patricia (Primary) 1 Gen Ed Globall\.

20019 ANTH 0856, 702 Amoler 3 Euouton of Cuture s[u[[w [ 5] - Type: Onine course actviy Buildin 1‘;?0?2}51690"?3"1 Hansel Patida (Frimary) 1 Gen Ed Globay (ana)
102 seats remain Gen Ed GlobalW. " add

s T w T P s Type: Online course activity Buildin y 1 | b

b. Inthe SUMMARY PANEL: The course moves to the Summary panel on the bottom right in a ‘Pending’
status. To complete the transaction, click ‘Submit’. The status changes to ‘Registered’ if no errors are
encountered. To drop, select ‘Drop Web'.

) S;mmary
Title Details Hours CRN Action ﬁ,
“ | Evolution of Culture ANTH 0856, 001 3 16701 Registered Web v
) Arts of the Western World: The. . ARTH 0808, 007 0 6118 None v
Directed Studies in Horticulture HORT 2883, 102 2 177456 Independe... Registered Mone v
Honors Language in Society ANTH 0915, 001 3 22343 Base Lecture  Registered Mone v
3
The Art of Sacred Space ARTH 0803, 701 3 33400 Base Lecture  Registered Mone
- Total Hours | Registered: 2 | Bllling: 2 | CEUZ 0 | MINZ O | Max: 18
Conditional Add and Drop|

c. Inthe SCHEDULE PANEL: Select the Schedule tab from the panel on the bottom left to view the weekly
schedule. Select Schedule Details for information about the course start and end date, the location,
instructor, and more.

Class Schedule for 2018 Fall
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

- o

12pm
.

1pm
¥

3pm -
| Panels v




L]
~ Schedule Schedule Details

Class Schedule for 2018 Fal

~ Interpersonal Communication: Critical Competencies for Professional and Personal Success | Adult & Organizational Develop | Erors Preventing Registration
0836 Section 001 | Class Begin: 08/27/2018 | Class End: 12/19/2018

08/27/2018 — 12192018 [s[m[T w7 = 11:00 AM - 12:20 PM Type: Recitation Location: Main Building: Ritter Hall Room: 02014

08/27/2018 - 12/19/2018 |s ME@wW| T |F[s]| 11:00 AM - 12:20 PM Type: Lecture Location: Main Building: Science Ed and Research Cir Room: 0110A
Instructor: Cusack Thomas F {Primary)

Terrell, Nate

CRN: 7109

Message: Errors Preventing Registration | Hours: 3 | Level: Undergraduate | Campus: Main | Schedule Type: Lecture and Recitation | Instructional Method: Classroom |
Grade Mode: Standard Letter Grade | Waitlist Position: 0 | Notification Expires: None

NEW FEATURE!! In the Summary Pannel, check ‘Conditional Add and Drop’, to simultaneously drop a section and add a
different section if a conflict prevented registration . If the registration transaction cannot be completed due to errors,
the original course will not be dropped.

. -
Summary
Title Details Hours CRN Schedule Typ Status Action
Evolution of Culture ANTH 08356, 703 3 Base Lecture  Fending Registered Web
| Evolution of Culture ANTH 0856, 001 Base Lecture  Registered Drop Web
Arts of the Western World: The. .. ARTH 0808, 007 1] 6118 Lecturean... Crogmed Mone v
.
Directed Studies in Horticulture HORT 2883, 102 2 17746 Independe... Re red Mone v
3
Honors Language in Society ANTH 0915, 001 3 22843 Base Lecture Re red Mone v
The Art of Sacred Space ARTH 0803, 701 3 33400 Base Lecture Re red Mone v
Total Hours | Registered: 11 | Billing: 11 | CEU: 0 | MIn: 0 | Max: 18
|+ Conditional Add and Drop

Summary
Title

-

Evolution of Culture AMNTH 0856, 703 3 Base Lecture  Registered

2. REGISTER FOR CLASSES using Enter CRNS

Navigate to the top of the page and select Enter CRNS. Type in the course reference number and click on ‘Add to
Summary’. Follow directions in Step 1b (Summary panel) to complete registration.

Register for Classes




3. REGISTER FOR CLASSES using PLANS

If plans have been developed, select “Plans” and select the Plan to be used for registration.

ST T AL LT P o Lo oy o

Register for Classes

If the Plan contains COURSES and NOT sections, start by selecting ‘View Sections’. This action allows you to select the
days/time prior to registration.

Register from a plan.
Term: 2018 Fall

v B plana by course Created by: You

Title Details Hours CRN Schedule Type Instructor Grade Mode Note ﬁ_
Search Engine Optimization ADV 2002 3
Persuasive Wrifing ADV 1196 3
Introduction to Digital Design Tools for Advertising ADV 1001 3 \:Qviewsamnns \
Locate the section desired and click the ‘Add’ button. Follow the directions in Step 1b (Summary panel) to finish
registering.
Find Classes Enter CRNs Plans Schedule and Options I

Retum fo Plan Search Results —2 Classes

Term: 2018 Fall  : ADV2002 -
CRN % Subject Course Section ¥ Campus® Hours Title ¢ WMeeting Tmes Capacity Instructor PartofTerm ¢ Fees Atribute Bookstore k.
_E « B . il 20736 seats rema. e
05:30 PM - 03:00 PM Type: Class Buil
38613 ADV 2002, 002 Main 3 Search Engine Optimization Bk » MEE ype: Class Bulle 0 = it 1 ((Ada )
31166 ADV 2002, 700 Main 3 Search Engine Optimization S 7[w[7] 5] 05:30 PM - 08:00 PM Type: Virtual mig @FULL 00f20 (Primary) 5

((add )

W 100 of 100 wa.

Page 1of 1 | [1o_v]PerPage

Records: 2

If the Plan contains SECTIONS, select ‘Add All’ (or add each course individually). Follow the directions in from Step 1b
(Summary panel) to finish registering.

~+ [ TestPlanB

Created by: You

‘/ Add Al ‘
Title Details Hours CRN Schedule Type Instructor Grade Mode Note : :
Introduction o Adult L earning and Training AOD 10186, 001 3 33301 Baze Lecture Mcleod, Belinda A (Primary) Standard Letter Grade Iml \\
Interpersonal Communicafion: Critical Competenc... ~ AOD 0836, 001 3 7109 Lecture and Recitafion %&M (Primary) Standard Letter Grade IMI \\

Records: 2

If a registration error occurs, read the blue box at the top of the screen. In the case of a filled section, you can select the
‘Waitlisted’ action and then ‘Submit’ to get on a waitlist for the section; all registration rules also apply to waitlisting.

AOD 0836 CRN 7109: The reserved seats, for
which you may be eligible, have been filled. To

attempt to waitlist, select 'Waitlisted' in the
'Action’ drop down box and then click the
'Submit Changes' button. [RESV1]

Details Hour CRN Schedule Status

Arts of the Western ARTH 0808 4 3987 Lectur. Errors Preventin v




